
 

Make a Website with *free* 
Wordpress 

This seminar will give you step-by-step instructions to create a complete website with static 
pages as well as a blog and photo album. It can be a personal website, small business, or 
a club. You will learn to set up an account on the FREE Wordpress.com hosting site and 
build a website using all free tools. Presented by Jim and Chris Guld of Geeks on Tour who 
have two Wordpress-based sites: www.picasatutorials.com and www.wifisavvy.com  in 
addition to www.geeksontour.com 
Sign up for our Free newslwtter on www.geeksontour.com, including video tutorials which 
cover what is in this seminar and more.  Visit our blog at www.geeksontour.blogspot.com  

Terminology 

Blog:  
A Web Log, weblog, shortened to Blog.  A type of website where log entries are made, 
displayed in a reverse chronological order.  Blogging is done using an instant web 
publishing system like Blogger, or Moveable Type, or WordPress.  Templates or Themes 
ÃÒÅÁÔÅ ÔÈÅ ÌÏÏË ÏÆ ÔÈÅ "ÌÏÇȢ  !ÌÌ ÔÈÅ ×ÒÉÔÅÒ ÈÁÓ ÔÏ ÄÏ ÉÓ ȣ ×ÒÉÔÅȢ 

Examples: Geeks on Tour personal blog, geeksontour.blogspot.com (Blogger) 
Gypsy Journal Blog: www.gypsyjournal.net/blog  (Wordpress) 

Website: 
What is the difference between a Blog and a website? Every Blog is a website, not every 
website is a blog 

To make a web page without a blogging system, you need to know how to create HTML 
(Hypertext Markup Language) pages and how to upload them to the web with FTP (File 
Transfer Protocol). A blogging system takes care of all of that for you, as well as providing 
an automatic organization by date or categories, complete with archives. 

Examples: GeeksOnTour.com, GypsyJournal.net 

Post  (see http://codex.wordpress.org/WordPress_Semantics) 
A single blog entry.  A blog can have hundreds, even thousands of posts which can be 
viewed individually, or in groups by date or category.  Example: PicasaTutorials.com ɀ 
notice the title on each post.  If you click on the title, you are looking at a standalone entry ɀ 
notice the URL.   

A series of posts make up your blog.  They are the building blocks of the blog.  They can be 
sorted and rearranged in different ways thru use of categories.  At the very least the posts 
move whenever a new post is added ɀ the most recent post will be at the top and the others 
ÁÒÅ ÐÕÓÈÅÄ ÄÏ×ÎȢ  4ÈÉÓ ÉÓ ÒÅÆÅÒÒÅÄ ÔÏ ÁÓ Ȭ$ÙÎÁÍÉÃȢȭ  A blog is a structured flow of posts. 

Page 
A static page.  One page like any other web page.  ;However you create it, is how it stays.  
Pages contain information that is generally timeless in nature. Pages often are shown in the 
menu.  Pages exist outside of the structured flow of the blog. 

Category 
%ÖÅÒÙ ÐÏÓÔ ÃÁÎ ÂÅ ÁÓÓÉÇÎÅÄ ÏÎÅ ÏÒ ÍÏÒÅ Ȭ#ÁÔÅÇÏÒÉÅÓȢȭ  4ÈÅÎȟ ÒÅÁÄÅÒÓ ÃÁÎ ÆÉÎd content based 
on those categories.  Example: PicasaTutorials.com  

Categories provide a way to group your posts, there can also be sub-groups making a 
hierarchy like Parent, Child, Grandchild.  A thoughtful set of categories can be integral to a 
well organized website/blog.  Example: www.wecftl.com    

Tag 

%ÖÅÒÙ ÐÏÓÔ ÃÁÎ ÁÌÓÏ ÂÅ ÁÓÓÉÇÎÅÄ ÏÎÅ ÏÒ ÍÏÒÅ Ȭ4ÁÇÓȢȭ  !ÌÓÏ ËÎÏ×Î ÁÓ +ÅÙ×ÏÒÄÓȟ 4ÁÇÓ ÐÒÏÖÉÄÅ 
another way to find and group posts. 

http://www.picasatutorials.com/
http://www.wifisavvy.com/
http://www.geeksontour.com/
http://www.geeksontour.com/
http://www.geeksontour.blogspot.com/
http://en.wikipedia.org/wiki/Chronological_order
http://www.gypsyjournal.net/blog
http://www.wecftl.com/
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Webhost 
Every website exists as files on Á ÃÏÍÐÕÔÅÒ ȬÓÅÒÖÅÒȢȭ  4ÈÅ Ï×ÎÅÒ ÏÆ ÔÈÅ ÓÅÒÖÅÒ ÉÓ ÃÁÌÌÅÄ ÔÈÅ 
Host.  Most of us pay a company such as Godaddy.com or BlueHost.com 

Theme 
Themes are the way that Wordpress displays our Blogs/Websites.  You can have the same 
content (posts and pages) but make it look completely different with different Themes.  
Kind of like a set of clothes ɀ change the clothes and it looks completely different.   

Themes control more than just the colors and look of the blog/website.  They also control 
ÍÁÎÙ ȬÆÅÁÔÕÒÅÓȢȭ  

Wordpress 
Wordpress is free web-based software that allows us to create blog posts and pages online.  
WordPress started as just a blogging system, but has evolved to be used as full content 
management system and so much more through the thousands of plugins, widgets, and 
themes, WordPress is limited only by your imagination. 

All information about the Wordpress software can be found on Wordpress.org.  Wordpress 
development began in 2003 by Matt Mullenweg.  It is a free open-source system that now 
has millions of users. 

Wordpress.com = Free Hosting 

A free hosting site that uses the Wordpress software.  Just set up a free account and you can 
create as many blog/websites as you want.  They will have a web address like 
myblog.wordpress.com.   

Self-Hosted Wordpress 

This is the term used to describe when you purchase web hosting from a shared hosting 
service like Godaddy.com or Bluehost.com (or thousands of others) and then install the 
Wordpress software on your purchased hosting space. 

Self-Hosted Wordpress site 
www.gypsyjournal.net/blog 

 
Notice the ads at the right on this blog.  Those ads 
make money for the blog owner.   
Searching only searches this site 
No restrictions on plug-ins or HTML code. 

Free Wordpress.com site 
www.ParadiseRVPark.wordpress.com 

 
¸ƻǳΩǊŜ ƴƻǘ ŀƭƭƻǿŜŘ ǘƻ Ǉǳǘ ŀŘǎ ƻƴ ŀ ²ƻǊŘǇǊŜǎǎΦŎƻƳ 
site 
Searching will search *all* of Wordpress.com 
Can*not* add your own plug-ins or HTML code. 

Sidebar 
A column at one side or the other with special features to navigate the website or provide 
other functionality.  The building blocks of the sidebars are called Widgets. 

http://wordpress.org/extend/
http://wordpress.org/extend/


Make a Website with Wordpress.com Presented by Jim and Chris Guld of GeeksOnTour.com 

 

© Guld Systems, Inc. 2/21/10 Page 3 of 9 www.GeeksOnTour.com         
 

Create a Blog using Wordpress.com 

2-steps: 1)Create an Account, 2)Create a Blog 

Create an Account: Create a Wordpress.com account 
www.wordpress.com    Create an account.  You will need a valid email address because a 
message will be sent there and must be responded to before your blog is available.  Make 
sure to WRITE DOWN your username and password!  . 

 
 

2. Create your Blog 

4ÈÅ "ÌÏÇ ÔÉÔÌÅ ÍÁÙ ÂÅ ÃÈÁÎÇÅÄ ÁÔ ÁÎÙ ÔÉÍÅȢ  )Ô ÉÓ ×ÈÁÔ ÁÐÐÅÁÒÓ ÁÔ ÔÈÅ ÔÏÐ ÏÆ ÙÏÕÒ "ÌÏÇȭÓ ÐÁÇÅȢ  
The Blog domain (address ɀ URL) cannot be changed, and it must be unique.  This is the 
address that a reader would type into their browser to get to your blog.  Many names have 
already been taken; it  may take a few tries to get one you can have. . 

 

 
 

http://www.wordpress.com/
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Your Blog is now created 

Logging in 
Once you have a blog set up, the only things you need to remember are to go to 
www.wordpress.com , your username, and your password.  PLEASE have these written 
down!   

The Wordpress.com main page 

/ÎÃÅ ÙÏÕȭre logged in, you will see the list of your blogs.  You can actually have more than 
one blog if you like.  They will all show up here. 

For each blog, you can go to its Dashboard or go directly to the Stats, Comments, Posts or 
0ÁÇÅÓȢ  %ÖÅÒÙÔÈÉÎÇ ÉÓ ÁÃÃÅÓÓÉÂÌÅ ÆÒÏÍ ÔÈÅ $ÁÓÈÂÏÁÒÄ ÁÎÄ ÔÈÁÔȭÓ ÔÈÅ ÓÃÒÅÅÎ ÙÏÕ ÎÅÅÄ ÔÏ ÌÅÁÒÎȢ 

Your Blogôs Dashboard 
)ÔȭÓ Ôhe left most column that contains everything you can do with 
Wordpress.  Each section can be expanded and collapsed.  For example, 
ÃÌÉÃË ÏÎ Ȭ0ÏÓÔÓȭ ÁÎÄ ÙÏÕ ÓÈÏÕÌÄ ÎÏ× ÓÅÅ Ȭ%ÄÉÔȭ  Ȭ!ÄÄ .Å×ȭ  0ÏÓÔ 4ÁÇÓ ÁÎÄ 
Categories.  To collapse it click the little triangle at the right of the word 
Ȭ0ÏÓÔÓȭȢ 

Writing Blog Entries or óPostsô 

Once the Post menu is expanded, click Add New. 

Now you can type a title and whatever you want to say in the main 
×ÈÉÔÅ ÂÏØȢ  7ÈÅÎ ÙÏÕȭÒÅ ÒÅÁÄÙȟ ÃÌÉÃË Ȱ0ÕÂÌÉÓÈȱ ÁÎÄ ÙÏÕ ÎÏ× ÈÁÖÅ Á ×ÅÂ 
page! 

!ÌÌ ÙÏÕ ÈÁÖÅ ÔÏ ÔÅÌÌ ÆÒÉÅÎÄÓ ÉÓ ÔÈÅ ÁÄÄÒÅÓÓ ÔÏ ÙÏÕÒ "ÌÏÇȟ ÉÎ ÏÕÒ ÃÁÓÅ ÉÔȭÓ 
www.rvcooking.wordpress.com 

 
 

 

 

Become a Geeks on Tour Member!  
And learn from our online library  of Tutorial 

Videos (only $39/ye ar  = access to ALL videos ) 
www.GeeksOnTour.com   

 

http://www.wordpress.com/
http://www.rvcooking.wordpress.com/
http://www.geeksontour.com/
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Changing your Theme 

Themes are what give the look and feel, colors and layout, to your blog. 
When yoÕ ÆÉÒÓÔ ÃÒÅÁÔÅ Á "ÌÏÇ ÉÔ ×ÉÌÌ ÂÅ ÕÓÉÎÇ Á ÐÌÁÉÎ ÖÁÎÉÌÌÁ ÔÈÅÍ ÃÁÌÌÅÄ Ȭ+ÕÂÒÉÃËȭȢ  )Ô ÌÏÏËÓ 
like the one on the left: 

  
To change your Theme, go to the dashboard and find the Appearance tab and Expand it then 
choose Themes.  You should see 15 different themes to choose from.  If you see something 
ÙÏÕ ÌÉËÅȟ ÙÏÕ ÃÁÎ ÃÌÉÃË Ȭ!ÃÔÉÖÁÔÅȢȭ  7ÁÎÔ ÔÏ ÓÅÅ ÍÏÒÅȩ  #ÌÉÃË Ȭ2ÅÆÒÅÓÈȭ  As of this writing there 
are 81 to choose from.  Remember, you can always change this again whenever you want. 

To add a single picture to a post 

0ÏÓÉÔÉÏÎ ÙÏÕÒ ÃÕÒÓÏÒ ÉÎ ÔÈÅ ÐÏÓÔ ×ÈÅÒÅ ÙÏÕ ×ÁÎÔ Á ÐÉÃÔÕÒÅ ÔÏ ÁÐÐÅÁÒȢ  #ÌÉÃË ÔÈÅ Ȭ5ÐÌÏÁÄ ÁÎ 
)ÍÁÇÅȭ ÂÕÔÔÏÎ ÉÎ ÔÈÅ ÔÏÏÌÂÁÒ ÁÂÏÖÅ ÔÈÅ ÐÏÓÔȢ 

 

 

¶ #ÌÉÃË ÔÈÅ ÂÕÔÔÏÎ ÔÏ Ȭ3ÅÌÅÃÔ &ÉÌÅȭ ÁÎÄ ÆÉÎÄ ÔÈÅ ÐÉÃÔÕÒÅ ÏÎ ÙÏÕÒ ÃÏÍÐÕÔÅÒȢ  
¶ After it uploads, you should see some options.  Select the options you want, then 
Ȭ)ÎÓÅÒÔ ÉÎÔÏ 0ÏÓÔȡ 
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Editing an Existing Post  

)Æ ÙÏÕ ÁÒÅ ÌÏÇÇÅÄ ÉÎȟ ÙÏÕ ÍÁÙ ÓÅÅ Á ÌÉÎË ÔÏ Ȭ%ÄÉÔȭ ÁÎÙ ÐÁÒÔÉÃÕÌÁÒ ÐÏÓÔȢȢ  #ÌÉÃË ÏÎ ÔÈÁÔȟ ÁÎÄ ÙÏÕȭÌÌ 
go straight to the editing screen.  Make your change and clÉÃË Ȭ5ÐÄÁÔÅ 

 &ÒÏÍ ÔÈÅ $ÁÓÈÂÏÁÒÄȟ ÙÏÕ ÃÁÎ ÃÌÉÃË ÏÎ Ȭ0ÏÓÔÓȭȢ  4ÈÁÔ ÔÁËÅÓ ÙÏÕ ÔÏ Á 
ÓÃÒÅÅÎ ×ÈÉÃÈ ÌÉÓÔÓ ÁÌÌ ÙÏÕÒ ÐÏÓÔÓȢ  #ÌÉÃË Ȭ%ÄÉÔȭ ÎÅØÔ ÔÏ ÔÈÅ ÄÅÓÉÒÅÄ ÐÏÓÔ ɀ 
or just click on the title of the post.  Make your change and click 
Ȭ5ÐÄÁÔÅȢ 

I made a little video to show how to edit a page, you can find it by 
browsing to: http://tinyurl.com/lvcjrt    

Adding links  

When you refer to a webpage in your text and you 
want the reader to be able to click on it and be 
ÔÁËÅÎ ÔÏ ÔÈÁÔ ×ÅÂ ÐÁÇÅȟ ÉÔȭÓ ÃÁÌÌÅÄ Á ,ÉÎËȢ   

Select the text that will be the clickable link: e.g. 
Please visit Geeks on Tour 

Click on the hyperlink button  in the toolbar 

Enter the web address (URL) to link to. Click OK 

 

Categories and Tags 

Every post should have at least one Category and one or more Tags 
If categories are like chapters, then tags are like index items.  Categories should be fewer in 
number and have an organizational purpose.  Tags can be extensive, any word you think 
might be related to the subject matter of the given post. 

Unless you set up your categories ahead of time, the first post will need a new category 
created.  Just click on the linË ÁÔ ÒÉÇÈÔ ÔÏ Ȭ!ÄÄ .Å× #ÁÔÅÇÏÒÙȭ ɀ then click in the box that 
opens up and type the category ɀ ÅȢÇȢ (ÏÌÉÄÁÙÓ ÁÎÄ ÃÌÉÃË Ȭ!ÄÄȭ4ÈÉÓ ×ÉÌÌ ÂÏÔÈ ÁÄÄ ÔÈÅ ÎÅ× 
category and assign it to your current post. 

4ÁÇÓ ÁÒÅ ÍÕÃÈ ÌÅÓÓ ÆÏÒÍÁÌȢ  *ÕÓÔ ÆÉÎÄ ÔÈÅ ÂÏØ ÔÈÁÔ ÒÅÁÄÓ Ȭ!ÄÄ ÎÅ× ÔÁÇȭ ÁÎÄ ÔÙÐÅ ×ÈÁÔÅÖÅÒ 
words or phrases might describe the post.  Separate your tags with a comma.  E.g.: turkey, 
thanksgiving, turkey stuffing recipe, kitchen etiquette. 

Changing the Date of a Post 

Each post is automatically dated with the current 
date.  Notice at the top right of the post where it says, 
Ȭ3ÔÁÔÕÓȠȟ 6ÉÓÉÂÉÌÉÔÙȟ ÁÎÄ 0ÕÂÌÉÓÈÅÄ ÏÎȡȢ  9ÏÕ ÃÁÎ ÃÈÁÎÇÅ 
any of those qualities by clicking the appropriate 
Ȭ%ÄÉÔȭ ÌÉÎËȢ 

If you want it to have a different dateȟ ÃÌÉÃË ÏÎ Ȭ%ÄÉÔȭ 
ÎÅØÔ ÔÏ Ȭ0ÕÂÌÉÓÈÅÄ ÏÎȭ ÁÎÄ ÙÏÕȭÌÌ ÓÅÅ ×ÈÅÒÅ ÙÏÕ ÃÁÎ 
change the date and/or time .  7ÈÅÎ ÙÏÕȭÖÅ ÃÈÁÎÇÅÄ 
it, click OK. 

 

http://tinyurl.com/lvcjrt
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Using HTML or Visual 

!Ó ÌÏÎÇ ÁÓ ÙÏÕ ÁÒÅ ÉÎ ÔÈÅ Ȭ6ÉÓÕÁÌȭ mode while creating your post, you can see how the post is 
going to look.  In HTML mode, you can edit the actual code that creates that look.  E.g. To 
make some text bold ɀ in Visual mode ɀ select the text, click on the B in the toolbar and you 
will see that text turn bold.   

 
Go into HTML view and you will see the code that creates that bold effect.   
(<strong>this is bold</strong> )   

 
Unless you understand HTML ɀ you want to stay away from it.  But there are times you need 
to go there.  Actually, this is one of the limitations of Wordpress.com ɀ ÉÔ ÄÏÅÓÎȭÔ ÁÌÌÏ× 
ÃÕÓÔÏÍ (4-,Ȣ  4ÈÁÔ ×ÏÎȭÔ ÂÏÔÈÅÒ ÙÏÕ ÁÔ ÆÉrst, but it will become a severe limitation.  At that 
point you will want a self-hosted Wordpress website. 

Create a Page 

Use the same process as creating a post, just start with the Pages menu 

 
0ÁÇÅÓ ÄÏÎȭÔ ÈÁÖÅ ÃÁÔÅÇÏÒÉÅÓ ÏÒ ÔÁÇÓ 

Pages will show up in the menu 

Pages can also have sub-pages.  For example, on a group blog ɀ you might want one page 
about the group, then each member of the group could have a sub-page. 



Make a Website with Wordpress.com Presented by Jim and Chris Guld of GeeksOnTour.com 

 

© Guld Systems, Inc. 2/21/10 Page 8 of 9 www.GeeksOnTour.com         
 

Comments  

7ÈÅÎ ÒÅÁÄÅÒÓ ÌÅÁÖÅ Á ÃÏÍÍÅÎÔȟ ÉÔȭÓ ÎÉÃÅ ÔÏ ÂÅ ÎÏÔÉÆÉÅÄȢ  'Ï ÔÏ your Dashboard, expand the 
3ÅÔÔÉÎÇÓ ÓÅÃÔÉÏÎ ÁÔ ÔÈÅ ÂÏÔÔÏÍ ÌÅÆÔȟ ÁÎÄ ÃÌÉÃË ÏÎ ȭ$ÉÓÃÕÓÓÉÏÎȢȭ  Settings and click on 
Comments.   

Take a look at all the settings ɀ there are a lot.  I recommend: 

¶ Default article settings: Allow people to post comments on new articles 
¶ Email me whenever: Anyone posts a comment 
¶ Before a comment appears: Comment author must have a previously approved 

comment 

Creating your Blog Offline 

0ÅÏÐÌÅ ÁÌ×ÁÙÓ ÁÓËȟ Ȭ#ÁÎ ) ×ÒÉÔÅ ÔÈÅ ÂÌÏÇ ÐÏÓÔ ×ÈÅÎ )ȭÍ ÏÆÆÌÉÎÅ ÁÎÄ ÔÈÅÎ ÕÐÌÏÁÄ ÉÔ ÌÁÔÅÒȢȭ  7ÉÔÈ 
Wordpress, you need to be online.  You can type the text using some other program on your 
ÃÏÍÐÕÔÅÒȟ ÔÈÅÎ #ÏÐÙ ÁÎÄ 0ÁÓÔÅ ×ÈÅÎ ÙÏÕȭÒÅ ÏÎÌÉÎÅ ×ÉÔÈ WordpressȢ  "ÕÔ ÔÈÁÔ ÄÏÅÓÎȭÔ 
handle your photos or links.   

)Æ ÙÏÕ ÕÓÅ 7ÏÒÄȟ ÏÒ ÓÏÍÅ ÏÔÈÅÒ ×ÏÒÄ ÐÒÏÃÅÓÓÏÒ ÔÏ ÔÙÐÅ ÙÏÕÒ ÐÏÓÔȟ ×ÈÅÎ ÙÏÕȭÒe ready to 
paste it into Wordpress, there is a special procedure.  If you just paste Word text into a 
Wordpress post, it brings along all sorts of extraneous HTML code that is invisible to you, 
but can wreak havoc with the computer display.  So, instead of Paste, you need to use a 
special tool ÔÏ ÐÁÓÔÅ ÆÒÏÍ 7ÏÒÄȢ  4ÈÉÓ ÔÏÏÌ ÉÓ ÏÎÌÙ ÁÖÁÉÌÁÂÌÅ ×ÈÅÎ ÙÏÕȭÒÅ ÉÎ Ȭ6ÉÓÕÁÌȭ ÍÏÄÅȢ  )Æ 
ÙÏÕ ÓÔÉÌÌ ÄÏÎȭÔ ÓÅÅ ÉÔȟ ÃÌÉÃË ÏÎ ÔÈÅ Ȭ+ÉÔÃÈÅÎ 3ÉÎËȭ ÔÏÏÌ ÔÏ ÄÉÓÐÌÁÙ ÔÈÅ ÓÅÃÏÎÄ ÒÏ× ÏÆ ÔÏÏÌÂÁÒ 
buttons. 

 

Windows Live Writer 

We recommend Windows Live Writer. It is a program, freely downloadable from Microsoft 
(http://download.live.com/writer ), which allows you to compose blog entries offline. It 
works with several blogging systems, including Blogger and WordPress. After you compose 
your blog post, it will take care of uploading it to the web, including the pictures.  

You'll love how Live Writer adds photos. AND, you can even set it up to grab your photos 
from your Picasa Web Album.  See a demo of using Live Writer at: http://ti nyurl.com/yea2lar  

It's a free download at the link above. The first thing is to set up your blog by clicking on the 
Blog menu and 'Add blog account...' From then on it's pretty much like writing your post on 
Blogger. Give the post a title, type the text, use the 'insert' options at the right to add 
pictures, links, maps, etc. When you're done, click 'Publish' in the upper left corner.  Here is 
Á Ȭ3ÈÏ×-Me-(Ï×ȭ ÖÉÄÅÏȡ http://tinyurl.com/ydealbf  

An added benefit is that, since you're writing the post on your computer and letting Live 
Writer upload it to Wordpress, you have an automatic backup. The drafts are all on your 
computer. If something happened to your blog, these drafts could be re-uploaded.  

  


